


TABLE OF CONTENTS

OVERVIEW ........ i ii i i

About the Park

Event Planning Guide
Rules and Regulations
Permit

Contact Information

SITEPLAN. ....... i iiiiiii e

Park Rental Areas
Event Rental Rate Guide

EVENT PRODUCTION
LOGISTICS. . . . ittt i ittt it s e n i ns

Event Layout & Production Schedule
Tenting

Sighage

Specialty equipment
Vehicles

Audio-Visual

Sound Ordinance
Sound Monitoring
Electrical

Lighting

Internet
Catering/Food Service
Merchandise Sales
Transportation/Parking
Marketing

Drones

Deliveries

Weather

Public Safety
Restrooms

Cleaning

Water

PERMITS & REQUIREMENTS .........

Electrical Permit

Fire Permits

Liguor License

Tenting Requirements
Insurance Requirements

RULES & REGULATIONS. ............

Policies
Prohibited Items
Permit Required

EVENT PLANNING GUIDE



OVERVIEW

ABOUT THE PARK

lyde Warren Park opened in 2012, creating an

urban green space over the existing Woodall

Rogers Freeway between Pearl and St. Paul
streets in Downtown Dallas. The 5.2-acre deck park is
privately funded and operated by the Woodall Rodgers
Park Foundation. The Park has welcomed more than
one million visitors annually, generated $6.2 billion in
economic development, and has become a gathering
place for residents and visitors alike.

The Park is a place where natural beauty, culture and
entertainment intersect. Our mission is to enrich the lives
of Park visitors with a myriad of educational opportunities
highlighted by programming that showcases the multitude
of cultures and talents native to Dallas. Currently, more
than 1,300 memorable programs are provided annually.

Yielding enormous economic value to Dallas and the
surrounding community, the Park provides new jobs,
tourism, community cohesion, wellness, clean water
and clean air. The trees act as a natural biofilter, and the
vegetation mitigates the urban heat island effect and
sequesters up to seven tons of carbon every year.

To provide free programming and educational opportunities
for the enrichment of visitors’ lives, to showcase the diverse
multitude of cultures and talents Dallas has to offer, and

to be a town square where citizens may congregate and
create traditions together. The 5.2-acre park relies on
contributions from donors to keep it clean, safe and active
for more than one million visitors each year.

Klyde Warren Park is a 501(c)(3) owned by the City
of Dallas and privately operated and managed by the
Woodall Rodgers Park Foundation.
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USA TEXAS

KLYDE WARREN PARK IS THE

IDEAL VENUE
FOR PUBLIC
AND PRIVATE

EVENTS.
LOCATED BETWEEN
TWO OF DALLAS’
MOST EXCITING
NEIGHBORHOODS,
DOWNTOWN AND
UPTOWN, THE PARK
PROVIDES A

PREMIER
OUTDOOR VENUE

IN AN URBAN SETTING, PERFECT
FOR CONCERTS, FESTIVALS,
PROMOTIONAL ACTIVATIONS AND
UNIQUE EVENTS OF ALL KINDS.
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OVERVIEW

EVENT PLANNING GUIDE

This Event Planning Guide, a part of your Event Agreement, has been designed to deliver important information in
a format that is easy to read and navigate. Please read all the relevant parts carefully. Keep in mind that prices and
regulations are subject to change. We periodically update the information contained in this guide.

Since every event is different, our policies, rules, and regulations cannot cover every possible scenario. Klyde
Warren Park reserves the right to modify rules contained within the Event Planning Guide on an as-needed basis.
Our only purpose is to ensure the success of your event and while enhancing the experience and keeping safety of
all our visitors as a top priority.

For large-scale events, we recommend that you submit the Event Application at least three to six months prior to
your preferred event date(s). For smaller events, we recommend that you submit the Event Application one to two
months in advance. Fees cannot be estimated until an Event Application has been submitted and reviewed by the
External Events Department. Event organizers (Customers) are required to provide a Certificate of Insurance upon
signing a rental agreement.

RULES AND REGULATIONS

Klyde Warren Park is open from 6 AM to 11 PM. All visitors must comply with posted rules and directions from Park
personnel. An individual or group can freely visit the Park without a permit. A permit is required for a public event
if you intend to:

* Reserve an area of the Park at a particular time

« Affix anything to Park property or set up a table

¢ Structure larger than 4’ in any direction

* Sell or advertise a product or service on park grounds

< Amplified or excessive noise (including drumming)

A permit is required and a rental fee will be charged for any activity that involves a set-up of equipment or restricts
access to a specific area of the Park for invited or paying guests (a “private event”). A permit and rental fee are
also required for filming or photography that will restrict the use of any area of the Park, will use equipment more
extensive than a single tripod or is for commercial purposes.

PERMIT

Click here to apply for a permit and fill out the required information. External Events will be in touch with you
within 48 hours to discuss your application. Please note that filling out an application does not guarantee your
event will be approved. While we will make every effort to accommodate your preferred schedule, Klyde Warren
Park serves as a venue for numerous events and may not be able to host your event on the exact date and time
requested.

CONTACT INFORMATION

MAILING ADDRESS GPS ADDRESS

1909 Woodall Rodgers Freeway, Suite 403 2012 Woodall Rodgers Freeway,
Dallas, TX 75201 Dallas, TX 75201

EMAIL PHONE
events@klydewarrenpark.org 214-716-4500

EVENT PLANNING GUIDE .
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PUBLIC EVENT RATE
PARK RENTAL AREAS WEEKDAY WEEKEND
Mon., Tue., Wed., Thr. Fri., Sat., Sun.
1. Pavilion Lawn
(800 Reception | 560 Seated) 2T D e e
2. West Lawn
(4,500 Reception | 1,500 Seated) 0T Y s B
3. Muse Family Performance Pavilion
(125 Reception | 80 Seated) HlE00 Henee BB #5000
4. Moody Plaza
(300 Reception | 200 Seated) $500 $1,000 $1,000 $2,000
5. The Porch
(50 Reception | 50 Seated) e IR Hhoee S
6. Reading and Games Room
(200 Reception) $500 $1,000 $1,000 $2,000
7. Sheila and Jody Grant Children’s Park $2,500 $5,000 $7,500 $15,000
8. Birthday Party Pavilion $250 $500 $500 $1,000
9. Olive Lawn and Plaza $500 $1,250 $1,000 $2,500
10. The Grove (400 Reception) $250 $500 $500 $1,000
11. My Best Friend'’s Park $1,000 $2,000 $2,500 $5,000

Please note: There is a 20% non-profit rental discount

* Rental areas are not available during Klyde Warren Park Signature Events.
« All prices are based on a 4-hour minimum.
¢ Rental areas are individually priced, but may be rented together at a discounted rate.

PHOTO/VIDEO/PROMOTIONAL/COMMERCIAL USES PARK EVENT SERVICES STAFF RATES
* Mon,, Tue.,, Wed., Thr. - $2,500 for up to four hours Event Security Guard Rate: $29 per hour
¢ Fri, Sat.,, Sun. - $5,000 for up to four hours. Event Custodial Staff Rate: $23 per hour

Rates will vary depending on size and duration of the event.  Flooring Cost: Will vary based upon event
set-up requirements.



EVENT PRODUCTION
LOGISTICS

EVENT LAYOUT AND
PRODUCTION SCHEDULE

For events requiring custom set-ups, a detailed
event layout must be submitted for approval to
your Event Operations at least three weeks prior
to the first contracted day of the event.

Floor plans must include the following: name of
event; event dates; legend; measurement scale;
and emergency egress gates. Please provide
additional information if any of the following
will be part of the event: cooking displays; live
animals; inflatable or mechanical amusements;
electrical needs; lasers for light shows or live
demonstrations; motor vehicles; and/or areas
with a ceiling or covering, including fabric, tents,
additional restrooms, canopies or tarps.

Any equipment or production elements to be
placed on the grass must be approved by your
Event Operations and will require flooring.

Event layouts must include all event activities;
additional tents and vehicles; signage locations;
entertainment elements; stages; game locations;
table and chair locations; and queuing locations
(if applicable).

A detailed production and event schedule must
be submitted for approval to Event Operations
three weeks prior to the first contracted day of
the event.

All deliveries and vehicles requiring entrance
to Klyde Warren Park must be noted in the
production schedule.

TENTS

Any and all event tents must be provided by our
exclusive provider, Rental Stop. Proper permitting
is required for tents.

All tents at Klyde Warren Park must be weighted
rather than staked. Proper lawn protection
(flooring) costs for the event will be covered by
the Customer.

Use of heating or cooling equipment must be
approved by your Event Manager.

SIGNAGE

All signage locations must be approved by

Klyde Warren Park. Signage plans must be
submitted three weeks prior to the first contracted
day of the event.

If clings are to be used, all materials and placements
must be approved by Event Operations.

It is prohibited to affix equipment or event
elements to structures in the Park.

SPECIALTY EQUIPMENT

Use of inflatable and carnival-style elements, such
as bounce houses, obstacle courses, animals and
fork-lifts, must be approved by the External Events
Department. Requests and information regarding
specific event equipment must be submitted at
least three weeks prior to the first contracted day
of the event.

VEHICLES

The operation schedule for vehicles to be used
in event set-up must be included as part of your
production schedule and submitted three weeks
prior to the first contracted day of the event.

Vehicles are prohibited from driving or parking on
grass within the Park, even during set-up.

Parking meters located along the Woodall Rodgers
Freeway service road are City of Dallas property
and not under the control of the Klyde Warren
Park. In order to stage vehicles in the metered
spaces, clients must apply for a Meter Hooding
permit with the City of Dallas. This must be done
at least two to three weeks in advance of your
event. Contact Dallas Parking Services.

AUDIO-VISUAL

To ensure events are produced as simply and

cost effectively as possible, Klyde Warren Park
recommends employing our preferred audio-visual
provider, Inverted Earth.

SOUND ORDINANCES

Per the City of Dallas Quality of Life Ordinances:
Unreasonable or excessive noise shall be defined
as noise measuring in excess of 80 dBa between
the hours of 8:00 AM and 10:00 PM. The term
dBa shall mean the A-weighted sound level in
decibels, as measured by a general purpose
sound level meter complying with the provisions
of the American National Standards Institute‘s
“Specifications for Sound Level Meters (ANSI S1.4
1971)”, properly calibrated and operated on the
“A” weighting network.

For assistance with sound ordinance compliance,
please confer with Event Operations.
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https://dallascityhall.com/departments/transportation/Pages/parking-permits-licenses.aspx

EVENT PRODUCTION

LOGISTICS

SOUND MONITORING

* The A/V provider will be required to monitor the
volume of events with amplified sound during
sound checks and throughout the event. If at any
point the volume exceeds the levels stipulated
above, Event Operations will inform you and the
sound must be lowered immediately.

¢ Failure to comply with such a directive or
repeated violations of sound ordinances will
result in Klyde Warren Park terminating the
performance.

ELECTRICAL

* Electrical site plans will be provided once an
event agreement is executed.

LIGHTING

* Additional event lighting is subject to approval by
Event Operations.

INTERNET

« Network drops are available at the Muse Family
Performance Pavilion. Please consult with Director
of External Events for pricing.

CATERING/FOOD SERVICE

* Mi Cocina on the Park is the exclusive beverage
provider for the Park.

« All food and beverage service in the Park must
be provided by a Klyde Warren Park approved
caterer whose contact information will be
provided by the Foundation.

¢ All food truck operations within Klyde Warren
Park are managed by Park staff. Please contact
Event Operations to learn how food trucks may
be a part of your event.

SAMPLING

¢ Sampling in the Park is allowed upon written
approval. Vendor and size of sample must be
approved for it to be permitted.

MERCHANDISE SALES

¢ The Customer must provide a plan for the sale of
any merchandise associated with an event.

* Merchandise sales are prohibited without prior
written approval from Klyde Warren Park.

¢ Customer will pay the Foundation a 15%
commission on approved sales during events.

TRANSPORTATION/PARKING

¢ Valet parking and parking vouchers can be made
available for guests through our preferred parking
provider, Platinum Parking.

¢ Self-parking is available at sites around the Park.
For information, please visit the Klyde Warren
Park parking page.

* Potential drop off locations can be identified
around the Park. Those that are safest and most
convenient for your event can be located in
consultation with Event Operations.

MARKETING

« Klyde Warren Park is able to provide event
marketing assistance. Please contact Director of
External Events for details.

* Event promotion prior to execution of an event
agreement is prohibited.

DRONES

+ Klyde Warren Park falls within Class B airspace
for Dallas Love Field Airport. All drone pilots
must have appropriate FAA documentation and
may be subject to search by the Dallas Police
Department.

DELIVERIES

* Klyde Warren Park does not accept deliveries
in advance of events. If any shipments are
required for your event, they will need to be
delivered on your contracted event day(s) and
received by your event team. Any deliveries
that arrive before the contract date will not be
accepted. The shipper will be responsible for all
associated costs.

« All delivery schedules are subject to approval by
Event Operations.

WEATHER

¢ Please note that the Muse Family Performance
Pavilion is not a safe location for shelter during
severe weather. All events that occur in the Park
are rain or shine. Contracted events do have
the ability to reschedule (as available) or cancel
should weather affect the event.

EVENT PLANNING GUIDE




EVENT PRODUCTION
LOGISTICS

PUBLIC SAFETY

Event security for Klyde Warren Park is provided
by Platinum Security. All security plans must be
developed in consultation with Event Operations,
and are subject to final approval by Klyde Warren
Park. In the event that an adequate coverage plan
is not provided by the Customer, Klyde Warren
Park reserves the right to impose a coverage plan
on the event. All security plans must be submitted
for review and approval to Klyde Warren Park
three weeks in advance of the event move-in date.

Activity of vendors is restricted to areas identified
by the Event Agreement. Klyde Warren Park
security will maintain full control of Park access
(i.e. open/secure fence access points) and reserves
the right to deny entry to any persons who violate
the rules and/or policies of Klyde Warren Park.

All requests for enhanced security measures —
including but not limited to armed guards, K-9
teams, bag searches and metal detectors —

must be coordinated through Event Operations.
Requests for enhanced security measures must
be made to Event Operations three weeks prior to
event move-in date.

Public safety coverage begins on the first
contracted move-in day, and will remain in effect
through move-out.

RESTROOMS

Public restrooms are located on the Porch of
La Parada. There are also two family restrooms in
the Sheila and Jody Grant Children’s Park.

Additional restrooms may be necessary for
Great Lawn events. Klyde Warren Park reserves
the right to require additional portable restroom
facilities for specific events. Such determinations
will be made three weeks prior to the event. The
cost and coordination of additional restrooms is
the responsibility of the Customer.

Please consult with Event Operations regarding
additional restroom needs and issues, such as
choice of vendor, number of portable restrooms
required and restroom locations.

CLEANING

ACT Event Services is the exclusive cleaning
vendor for all events held at Klyde Warren Park.
Requests for extra ACT staff will be subject to
additional labor charges.

All custodial coverage plans must be submitted to
Klyde Warren Park for review and approval three
weeks in advance of the event move-in date.

Additional staffing requirements will be based on
event elements and expected attendance.

WATER

If water access is needed for any event elements,
please consult with Event Operations.

EVENT PLANNING GUIDE




PERMITS & REQUIREMENTS

ELECTRICAL PERMIT

* For events requiring generators, all necessary vendor permits must be submitted to your Event Operations.
Placement of generators is subject to review and approval by Event Operations.

FIRE PERMIT

¢ All events must adhere to the Texas Department of Public Safety fire prevention standards. The Customer is
responsible for securing all necessary permits.

LIQUOR LICENSE
¢ Our beverage provider, Mi Cocina on the Park, the Foundation approved caterer will secure the liquor license for
each event.

TENTING REQUIREMENTS

* Customers are required to use Rental Stop for additional tents or temporary covers.
¢ Additional tents or temporary covers must be weighted rather than staked into the lawn.

INSURANCE REQUIREMENTS

All rental events are required to provide a COIl upon signing the rental agreement. Here are the insurance
requirements:

* Insurance. Prior to receiving any right of access to, or use of, the Park, Customer shall procure, pay for and
maintain insurance written by companies authorized in the State of Texas and acceptable to Foundation. The
insurance shall be evidenced by delivery to Foundation of executed certificates of insurance and/or certified
copies of policies as determined by Foundation. Certificate must include:

- Worker’s Compensation - statutory amount
- Employer’s Liability = $500,000 minimum per accident
- Disease - $500,000 policy limit ($500,000 per employee)

- Broad Form Commercial General Liability - $2,000,000 general aggregate ($1,000,000 per occurrence
Combined Single Limit)

- Products / Completed Operations - $1,000,000 aggregate (Such insurance shall be endorsed to
provide a separate aggregate limit for each project. The policy will include contractual liability coverage
applicable to the indemnification agreement contained herein.)

- Automobile Liability - $1,000,000 minimum per accident
- Umbrella Policy - $1,000,000 limit

- Property Insurance - coverage for tools and equipment brought into and/or used in the Park or other
Foundation property by the Customer, or any sublicensor or subcontractor of Customer, in an amount
equal to the replacement costs of all such tools and equipment, unless Customer, or any sublicensor or
subcontractor of Customer, waives all claims for damage to such tools and equipment.

« Additional Provisions.

- All policies must be written with an insurer whose AM Best & Co. financial rating is A- VIl or higher. Each
policy will contain a requirement that the certificate holder will be given 30 days’ notice in the event of
cancellation or material change. These minimum insurance requirements shall apply to any subcontractor that
Customer hires. The Commercial General Liability and Workers Compensation policies shall contain a Waiver
of Subrogation in favor of the certificate holders. Coverages and limits are minimum requirements and in no
way limit the liability of any vendor, subcontractor or service provider.

- The Commercial General Liability policy shall contain an Additional Insured Endorsement covering the
following entities: Woodall Rodgers Park Foundation and its Board of Directors, officers, agents, employees,
volunteers, partners and assigns, and the City of Dallas and its officers, agents, employees and elected
officials. Such Additional Insured Endorsement shall provide coverage to the Additional Insureds on a primary
basis and shall not contribute with any insurance purchased by the Additional Insureds.

- The certificate holder shall be shown as:

Woodall Rodgers Park Foundation, Inc.
1909 Woodall Rodgers Freeway, Suite 403
Dallas, Texas 75201

EVENT PLANNING GUIDE .



RULES & REGULATIONS

POLICIES

Use of the “Klyde Warren Park” logo is subject to approval by Director of Marketing.

Klyde Warren Park is a non-smoking area. This includes cigarettes, cigars, pipes, marijuana, and e-cigarettes.
Pets are to be on a leash at all times, except within “My Best Friend’s Park” area.

Events at Klyde Warren Park must clear guests by 11:00 PM

No amplified sound is permitted in the Park before 8:00 AM or after 10:00 PM

Open flames are not permitted at Klyde Warren Park.

Use of sidewalk chalk and water-based chalk paint are not permitted.

Use of lawn stakes is strictly prohibited.

Use of paint is generally not permitted. Any requests for exceptions must be submitted in writing.
The staking of tents or temporary covers is prohibited.

Vehicles are not allowed on the grass.

KLYDE WARREN PARK PROHIBITS THE FOLLOWING ITEMS

Smoking, vaping, drugs
Riding bikes, scooters, skateboards, etc., through Park
lllegal weapons

Glass containers
Fireworks

Organized sports
Camping

Grilling

Open flames

Feeding birds
Panhandling

Interfering with an event
Unattended packages
Balloon releases

Rice

Rose petals

PERMIT REQUIRED

Amplified or excessive noise (including drumming)
Affixing anything to Park property

Putting stakes or poles into the ground

Structure larger than 4’ in any direction

Blocking perimeter sidewalks

Commercial filming or photography

Advertising or selling a product or service
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